How to register your account at Danske Bank

If you already have a salary account registered with Danske Bank from another employment, you still
need to follow all the steps below regarding “New bank account registration” for your bank account
to be linked to Dalarna University.

If you are not a new employee and just want to update your Bank account - go to
"Register/update your bank account” further down this manual.

New bank account registration

As a new employee, you must register which Bank account you want your salary to be
paid to. If Danske Bank does not have information about your Bank account, the salary
will be paid via a payment notice. You then need to redeem the payout slip at a bank for
a fee.

e Log in through the link at Danske Banks website:

http://danskebank.se/lonetjanst
e Scroll down to “Logga in till Idnetjanst” and then click “Logga in

n

Logga in i Lonetjanst

Via Twoday registrerar du ditt kontonummer och ser dina lonespecifikationer



http://danskebank.se/lonetjanst

First go to “Ny betalningsmottagare?” and then click “"Registrera dig har”
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Ny betalningsmottagare?

Innan du kan logga in maste du registrera dig som betalningsmottagare. Du behiver
da din arbetsgivares/utbetalares kundnummer hos twoday.

Registrera dig_har

Fill in your personal number, email address and Kundnummer is 79152. Tick
the box ”Jag samtycker till att mina personuppgifter behandlas enligt ovan” and click
"Skicka".
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If you get the message below:
Filjande fel har uppstatt:
Du ar redan registrerad hos angiven arbetsgivare.

it means that you are already registered as a user at Danske Bank and therefore you can
log on immediately. Click “"Avbryt” and go to the chapter “"Register/Update your bank
account” further down this manual.

A confirmation shows your registration:

You will now receive an e-mail with a link to log in to.
Fran: db-lut-support@twoday.com <db-lut-support@twoday.com>

Hej!

Din registrering &r mottagen. For att slutfdra registreringen logga in med BanklD.

Danske Bank



Log in using your Bank Id, identify at twoday AB - Utbetalningstjanst, and fulfill the
registration.
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You can find information about how to register your bank account underneath the box
“Lénekonto”
Finish by clicking “Uppdatera”.



Register/update your bank account
e Log in through the link at Danske Banks website:

http://danskebank.se/lonetjanst
e Scroll down to “Logga in till Idnetjanst” and then click “Logga in
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Loggda in i Lonetjanst

Via Twoday registrerar du ditt kontonummer och ser dina lonespecifikationer

To update your bank account, click “Min profil”.
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; Dataskyddsférordningen
Min Profil »

In the box “Kontouppgifter”, click “Visa”. If you already have an account registered with
another employer, click Lagg till kontouppagifter.

Hégskolan Dan‘ama~ Visa

e Enter your clearing number and account number according to the instructions, without
spaces, dashes or dots. Click “Spara” (Save). If you have a foreign account,
click "Byt till utlandskt konto” (Switch to foreign account) and then save.

e Log out using the function up to the left.


http://danskebank.se/lonetjanst

